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On the following pages, you will find information on selecting colleges, 
applying to colleges, and paying for college.  As you begin the journey, 
which will take you to the next stage in your life, consider these basic 
points: 
 

• Know yourself and articulate your priorities. 
• Listen to people you trust and trust your own instincts. 
• Don’t rush important decisions or tasks; don’t panic.  
• Don’t loose sight of what is important to you. 
• Get good information. 
• Stay organized. 
• Be attentive to deadlines. 
• Work with your counselor. 
• Don’t judge yourself by where you are or are not admitted. 
• Enjoy high school! 

 

 TO ACCOMPLSIH  
   Great things 
  WE MUST NOT ONLY ACT, BUT ALSO 

   Dream, 
  NOT ONLY PLAN, BUT ALSO  

   Believe 
ANATOLE  
FRANCE 
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College Planning Time Table 
 
Getting started early is the first step in an organized, systematic approach to the 
college selection process. The timetable below gives suggestions for sequential 
activities, which lead to college selection. Plan ahead! 
 
Freshmen and Sophomores 
 

 Plan your curriculum carefully to meet basic college requirements. 
 Do your best in your studies and ask for assistance as needed. 
 Get involved in at least one activity as you begin high school and be a “doer” 

not a “joiner”. 
 Look for opportunities to develop non-academic skills, such as leadership, 

creativity, responsibility, special talents, and individuality.  
 Begin visiting colleges to compare types, sizes, location, majors, and 

atmospheres. 
 Review career interest questionnaires and apply these principals to your own 

ideas. 
 Start thinking about post-high school choices. 
 Sophomores should take the PLAN test in early October. 
 Some programs which might be of some interest include: 

o College fair at Otterbein College in early fall. 
o Financial aid and awareness programs. 
o College planning night.  

 
Juniors 
 

 Continue to take the strongest curriculum that is appropriate – challenge 
yourself! 
 Develop your extra-curricular involvements and responsibilities. 
 Attend college representative sessions through the guidance office. Check 

the guidance bulletin board in the guidance office for weekly listings, and sign 
up ahead of time. Plan to be on time for college representative sessions and 
plan to remain the whole time.  
 The Guidance department strongly recommends each student to complete 

one ACT test and one SAT test by the end of their Junior year.  
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 Discuss with your coach about participating in athletics on a college level.  
 Begin to write or call colleges for information and admission requirements.  
 Develop a list of colleges that interest you, visit colleges, read college 

information, and review this guide. 
 

Monthly Planning Guide for Juniors 
 

October:   
 Take the PSAT. 
 Evaluate the results to determine if you need to practice with sample 

questions or a prep class.  
 High scores may qualify you for National Merit Honors. 
 Attend our College Fair at Otterbein College 

December / January: 
 Attend the Financial Aid and Awareness Program 

March: 
 Use PSAT scores and class rank to begin your college search. 
 Begin to collect and review college information. 

April / May: 
 Take the College Entrance Tests:             ACT 

SAT I: Reasoning test 
SAT II: Subject test 

        Advance Placement test 
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  Seniors    
 

 Visit colleges during the summer following your junior year, (preferably not in 
August, their busiest month).  
 Continue to do your best in your studies and activities.  

 
Monthly Planning Guide for Seniors 

 
September: 

 Register to take the ACT, SAT I, and SAT II, as needed. 
 Review this college planning guide.  
 Attend college representative sessions through the guidance office. 

Check the guidance bulletin board on the guidance office for weekly 
listings, and sign up ahead of time.  Plan to be on time for college 
representative sessions and plan to remain the whole time. You may visit 
up to 3 sessions. 
 Make an appointment for an individual senior conference with your 

counselor.  
 Continue to visit college choices and begin to narrow down your 

choice.  
 Write colleges directly for applications, housing information, and 

financial aid.  
October: 

 Continue to meet with college representatives and visit college 
campuses.  
 Begin filling out applications carefully. Be aware of deadlines, 

especially early applications.  
 Plan ahead; remember, your counselor will need to process your 

applications, typically three to five days.  
 Register for SAT II: Subject Tests as appropriate. 
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November: 
 Complete applications and turn these in to your counselor. 

December: 
 Applications with January deadlines should be given to your counselor 

by the first week in December at the latest.  
 Attend Financial Aid and Awareness Program. 

January: 
 Pick up financial aid forms in the Guidance Office, or check the high 

schools website link under financial aid.  
 Fill out financial aid forms in January; do not mail before January 1, but 

as early as afterwards as possible. 
 Apply for campus housing.  

March: 
 As college admission decisions arrive, revisit the schools as needed to 

make comparisons.  
 Register for the Advance Placement Exams as appropriate.  

April: 
 Make your college choice and send in your deposit. Notify your 

college decisions. 
May: 

 Notify the colleges that you definitely will not attend. 
 Take Advance Placement Tests, if appropriate. 
 Attend college orientation programs as scheduled.  
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SELF AWARENESS - - WHO AM I?  
 

Here are some questions to ponder as you reflect on the type of college that might be 
the best match for you. As college counselors, we cannot stress too much the 
individuality contained in such an assessment. “Best” is a very relative term when 
applied to an overall successful undergraduate educational experience. Be sure to 
know yourself as well as possible.  Such will result in less confusion as you develop 
through this process because there is only “one of you” while there are over three 
thousand colleges.  The clearer your achievements, goals and dreams are, the easier 
your “best” college possibilities will surface.  
 

 What interests do I have? 
 How do I spend my spare time? 
 What new thing s would I like to try? 
 What classes do I enjoy? 
 What curriculum have I taken? 
 What is my G.P.A. and class standing? 
 What extra-curricular activities have been important to me?  
 Am I a diligent, persistent worker?  
 Do I have a curiosity about books, learning? 
 How do I learn best, independently or with others? 
 What type of person would I like to be?  
 Do I care about man-kind?  
 Would I like to make the world a better place?  
 What are my goals?     
 Why do I want to go to college?  
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THE IMPORTANCE OF 
 HIGH SCHOOL CURRICULUM 

 
Criteria for college admission vary greatly; however, all colleges focus on the 
strength and quality of your high school curriculum. Course requirements for 
entrance into four different types of colleges are listed below. The academic 
prerequisites, typical colleges in each of the categories listed, may change from 
year to year, and therefore, should only be used as general minimum guidelines. 
Specific information must be obtained directly from the specific college. 
Students should be aware that colleges have a preference for a traditional and 
classical college preparatory curriculum as the core foundation for one’s 
secondary education.  
  English 
  Mathematics 
  Science 

  World Language 
 
Public Universities    Private 4-year Colleges 
English……………..4 years   English………………..4 years 
Mathematics…….4 years   Mathematics……….4 years 
Science…………….3 years   Science……………3-4 years 
Social Studies…3 years   Social Studies..3-4 years  
World Languages…2-3 year   World Languages…2-3 years 
Performing Arts…1 year   Performing Arts…..1 year 
 
Highly Selective Colleges   Community Colleges  
English……………..4 years   Varies greatly from an open  
Mathematics…….4 years   door admission policy to  
World Language…4 years   selective course requirements  
Science…………….4 years    by the different departments.   
Social Studies……3-4 years    
Academic Electives…2 years 
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DIPLOMA WITH HONORS 
 

Eight of the nine items must be accomplished. 
 
_____Earn at least four credits of English.  This may include speech and journalism. 
 
_____Earn at least three credits in math, which shall include Algebra I, Algebra 2,    

and Geometry of a three-year sequence of courses that contain equivalent 
content.  Westerville students may meet this requirement by completing 
Algebra 1 or Integrated 2, Geometry or Integrated 3, and Algebra 

              2 or Pre-College Math, or a sequence of math 
              courses which culminates in the completion of pre- 
              college math. 
 
_____Earn at least three credits in science which develop the concepts of physical,   

life, and earth and space sciences. 
 
_____Earn at least three credits of social studies. 
 
_____Earn at least three credits of one world language or two credits each of two 

world languages. 
 
_____Earn at least one credit of visual and performing arts.  Choir, band, art, 

theater or yearbook. 
 
_____Earn at least one credit of business technology AND two additional 

cumulative credits in items 1 through 6; OR earn three additional cumulative 
credits in items 1 through 6. 

 

_____Earn a minimum cumulative grade point average of 3.5 at the conclusion of the 
first semester of the 12th grade year. 

 

_____Obtain at least a 27 composite score on the ACT, or at least a 1220 
 combined score on the SAT. 
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WHAT IS EXPECTED OF COLLEGE FRESHMEN 
 

Dr. Louise Hock, Associate Professor, Secondary Education, New York 
University, in an article, “Challenge to American Education.” 
 
“As a college professor, I would like my students: 

1. To be able to express themselves in writing and speaking…clearly, concisely, 
creatively and critically, to say nothing of correctly. 

2. To use the method of intelligence in attacking a problem or issue, not the 
blinking passion of bias and prejudice; to have learned through inquiry, not 
mimicry or memorization.  

3. To read with comprehension and with a variety of skills – scanning, selecting, 
identifying paraphrasing, summarizing.  

4. To see relations – cause and effect, relatedness; to be able to compare and 
contrast to make analogies. 

5. To grasp broad principles and to be able to tie them to details and specifics 
that illuminates and supports them. 

6. To be curious and inquiring; to ask Why and How more often than What. 
7. To be able to budget time and to direct much of their own learning; to have 

initiative and use it.  
8. To have some understanding of self, a realistic appraisal and assessment of 

their strengths and weaknesses.  
9. To be open-minded and receptive to new ideas, willing to examine and test, to 

try and experiment. 
10. To be sensitive and understanding to others; to form human relationships that 

can include conflict with no loss of respect and friendship. 
11. To have a coherent and mature set of values or be well on the way to 

developing one. 
12. To have an aesthetic awareness; to sense of beauty, in the common place as 

well as in the extraordinary.” 
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HOW WELL DO YOU MEASURE UP IN THE FACE OF 
THESE CHALLENGES? 

 

 
 

Selecting a College 
   Questions / Factors to consider: 
 
 
SIZE:   Do I want a large, medium or small school? 
LOCATION:  Do I want to go away from home? 
    Would I prefer to be in the Midwest, East,   
                 South, or West? 
    Do I want to be near a city, or a small town? 
ACADEMICS:              Would the school fulfill my academic needs? 
    Could I meet the admission requirements? 
FINANCIAL:  How do I (my family) plan to pay for my college 
    education? 
    What are total costs? 
    Do I need financial aid support? 
EXTRAS:               What is the campus ambiance? 
    How does it “feel” to me? 
    Is the college adequate for my social and extra-  
    curricular interests? 
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College Selection Criteria 

 
Size of Campus 
 ~ Large Schools (15,000-50,000) usually offer many majors, extensive 
activities, large libraries, some large classes, urban atmosphere, perhaps nationally 
ranked athletic teams, and often, limited housing space.  
 ~ Medium Schools (5,000-15,000) usually offer smaller classes and more 
personal attention, fewer majors, smaller libraries, fewer total activities, but provide 
greater opportunities for participation in student activities, and/or sports. 
 ~ Small Schools (under 5,000) usually offer smaller classes, and provide more 
experiences in working directly with professors sometimes even in research.  
Majors are somewhat more limited, but there is more opportunity for participation 
and leadership in athletics, activities, and social groups. Some small schools 
develop consortiums with schools nearby to enlarge academic and extracurricular 
opportunities.  
Admission Standards 
 ~ Compare your academic record with the high school performance of college 
freshmen actually admitted to the college(s) you are considering. Request a 
college profile.  
 ~ Admission decisions for most colleges are usually based upon the quality of 
academic preparation in high school. Admission officers at competitive colleges 
look beyond the GPA, class rank and test scores to evaluate.  

1. Pattern of academic course work 
2. Level of classes (Honors and Advanced Placement) 
3. Sequence in academic disciplines 
4. Senior year curriculum (continued academic enrollment is expected 

as well as maintain academic standards) 
~ Some colleges will require essays and recommendations that reflect in-depth 
involvement in non-academic pursuits. 
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Costs 
~ Consider total cost including books, fees, supplies, spending money, and 
travel expenses beyond the “Big Three” – tuition, housing, food.  

 
Good Program Available in Desired Major 
 ~ Check college catalogs 
 ~ Talk to college representatives in the guidance office and attend            

Otterbein College Fair in October. 
 ~ Visit the college campus and major department. 
 
Individual Interests / Values 
 ~ Be sure that you choose a college environment and philosophy that reflect 

your individual needs to ensure your optimal success. 
 ~ This is known as a Good Match between you and your college choice.  
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Admission Competition Categories 
 

Colleges may consider several or all of the following factors in determining admission 
eligibility: pattern of high school coursework, grades in academic course overall, 
GPA, test scores, college major, cumulative GPA, talents, leadership roles, 
community activities, evidence of exceptional motivation, letters of recommendation, 
athletic ability, and related career exploration.  
 
Admission 
Competition 
Categories 

Educational 
Opportunities in the 
United States 

SAT / ACT 
Scores 

Recommended High 
School “Academic” 
subjects 

1. MOST 
COMPETITIVE 
May only admit: under 
20% of applicants 

Less than 50 colleges, 
example: Ivy League, 
Stanford, Duke & 
others of this “type”. 

1300 – 1600 
30-36 

4 yrs. English 
4 yrs. Adv. Math 
3-4 yrs. Lab Science 
4 yrs. Foreign Lang.  
(honors & AP 
coursework 
recommended) 
3 yrs. Social Studies 

2. HIGHLY 
COMPETITIVE 
May only admit: 20% - 
30% of applicants 

Less than 75 colleges 1150 – 1300 
27 – 30  

4 yrs. English 
4 yrs. Adv. Math 
3 yrs. Lab Science 
3 yrs. Foreign Lang.  
3 yrs. Social Studies 

3. VERY 
COMPETITIVE 
May only admit: 40% - 
60% of applicants 

Less then 150 colleges  1050 – 1150 
25-27 

4 yrs. English 
3-4 yrs. Adv. Math 
3 yrs. Lab Science 
2-3 yrs. Foreign Lang.  
3 yrs. Social Studies 

4. COMPETITIVE 
May only admit: 40% - 
60% of applicants 

More than 1,000 
colleges 

900 – 1050 
20-25 

4 yrs. English 
3-4 yrs. Adv. Math 
3 yrs. Lab Science 
3 yrs. Social Studies 
2 yrs. Academic 
Electives 

5. SOMEWHAT 
COMPETITIVE 
Admits most applicants 

More than 700 
colleges 

900 or less 
under 19 

4 yrs. English 
3-4 yrs. Adv. Math 
3 yrs. Lab Science 
3 yrs. Social Studies 
2 yrs. Academic 
Electives 
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6. OPEN 
ADMISSION 
Admits all applicants 

More than 1,000 
colleges (especially 
community colleges) 

Not required 
 

General college 
preparatory curriculum, 
vocational students, 
diploma/specialty 
requirements.  

. SPECIALIZED 
Admission criteria 
varies by demonstrated 
talent 

1. Specialized 
colleges/schools  
art/music/theatre 
2. Trade / technical 
schools 

Not available High school diploma / 
college requirements 
plus courses in area of 
interest / career. 

 

Resources for College Information 
 
Printed Materials 
~ College Catalogs 
~ College View Books 
~ College Guides 
~ College Profiles 
~ Testing information and registration materials 
~ Scholarships, financial aid information and forms 
The Career Center at WCHS has several books on college and financial aid, and 
public libraries also have similar reference books. College guides may also be 
purchased from most book stores. Computerized information is readily available from 
school related sources as well as on the internets “information highway”. 
 
Computerized College Database 
The Guidance Department has access to an extensive file of college information 
through its computer terminal – various resources are available from Collegeboard, 
ACT/Discover, Collegeview, and Peterson’s. Using the information provided on 
the college information checklist for junior planning you can define your college 
characteristics. Your counselor will be glad to help you obtain a printout. In addition 
to the four-year college file, there are also files to two year colleges, financial aid, and 
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occupations. Counselors may also instruct students to the use of home pages and 
internet sites for personal college searches.  
 
Computerized Technology Resources (Internet, Websites, College Homepages, 
etc.) 
Included in the back of this handbook are recommendation websites. Many sources 
are linked to school’s homepages for information and virtual tours. The guidance 
department highly recommends students to use online browsing for the most current 
and up to date information on each school. 
 
College Videos 
Many video tapes and CD-Rom disks acquired by the Guidance Department are 
available in the career center for student use and checkout. Information on curriculum, 
campus atmosphere, and admission is contained on these tapes and disks.  
 
Westerville Centrals College Programs 
Each year the Guidance Department will offer seminars for students and parents in 
the evenings. College admission officers are the featured speakers and respond to 
individual questions at each session. The programs are: 
 ~ Post Secondary Options in January / February 
 ~ College Planning night in April / May 
 ~ Financial Aid & Awareness Program in December / January 

a. ~ Columbus Suburban College Fair in early fall / October 
 

Visiting with College Representatives 
 

Each year about 150-200 college representatives will visit WCHS to talk with 
prospective students. Most of these visits occur during the first semester and may be 
repeated in the spring. The representative with whom you visit may be the same 
individual who will determine your eligibility for admission. 
The weekly schedule will be posted in the Guidance Office and the guidance 
website. Please sign up to attend a session in the Guidance Office at least 24 hours 
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before the visit and obtain a pass to miss class. Inform your teacher you will be 
attending a college session, it will be your responsibility to make-up any missed 
assignments. Attendance will be monitored. You will be expected to arrive on time for 
the session and to remain for the entire meeting time.  
 
QUESTIONS TO ASK COLLEGE REPRESENTATIVES 
 

1. Admission  
What are the admission requirements? 
Ask for a copy of the college’s current profile. 

2. Majors 
Do I have to select a major when I apply for admissions? 
Could I change it? What courses are available? 

3. Application 
When should I file for admission? 
What percentage of applicants is admitted? 
When does the college notify students of admissions? 

4. Tests   
Do you accept both ACT and SAT I as college admission exams? 
Do I need the SAT II: Subject Tests? 
What is the average test score for entering college freshmen? 

5. Financial Aid / Cost 
What is the estimated annual cost? 
What are the sources of financial aid and scholarships?  

6. Social Life 
What is it like to live in a dorm?  
What extra-curricular activities are available?  

7. Housing 
How difficult is it to secure on-campus housing? What housing options are 
available? 
What is the cost? 
How do I apply? Is it separate process from the admission application? 
How many students live on campus? 

8. Community College 
What are the advantages of going to a community college? 
Will I be able to complete transferable prerequisites to my major field?  
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CAMPUS VISITS…………………………………… 
THERE’S NO SUBSTITUTE FOR SEEING A COLLEGE 
YOURSELF! 

 
Before you go:   
Call the admissions office in advance 
 Just as there’s no substitute for seeing a college first hand, there’s no 
substitute for advance planning. When you call the admissions office, tell them the 
date you’d like to visit and the time of day you expect to arrive.  If you want to stay 
overnight in a residence hall, ask if they can make arrangements.  Also, find out about 
lining up an interview or attending an information session, visiting classes and talking 
with faculty.  
 

Read up on the college and think about questions 
 Go back through the information you have collected about the college. Check 
the resources at the College Center and browse the college’s website, if possible. 
This research will help you think of questions to ask and aspects of the college to 
explore while your there. As you think of questions, write them down.  
 

While you’re there: 
Talk to as many students as you can 
 Once you’re on campus, try to take advantage of the variety of ways to learn 
about the college: 

• Meet with admissions officer or attend an information session.  
• Take a tour of the campus 
• Sit in on a class 
• Have a meal in the cafeteria 
• Pick up copies of the student newspaper and alumni magazine 
Throughout the visit, talk to as many students as you can and don’t be bashful 
about asking questions! 
 

Prepare for the interview 
 If you have scheduled an interview, take along your list of questions, so you’re 
sure to cover everything you wanted to find out.  You’ll probably be asked about 
your academic background, interests hobbies, goals and why you’re interested in 
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college, so be ready to talk about that. As with any interview, be on time or call 
ahead if you know you’ll be delayed.  
 

Take time to look around on your own 
 Take some time to explore the campus on your own and absorb the 
atmosphere. While organized activities can give you information you can’t get on 
your own, the reverse is true too.  
 

Lots and lots of????? 
When you talk to students, ask… 

1. How many hours a week do you study? Is that typical here? 
2. Are faculty members interested in students and accessible outside of 

class? 
3. Do many students go home on weekends?  
4. Are the athletic facilities open to students or only to athletes? 
5. Is it possible to study in your dorm room? 
6. Is the food good? 
7. Are campus jobs readily available? 
8. Is there easy access to computers? Where are they located?  
9. What’s the library like as a place to study? To do research? 

10. What do you like most about this college? Least? 
11. How easy is it to get the classes you want? 
12. If you could change something about this school, what would it be? 
 

If you attend a class, ask yourself… 
1. Are students prepared for the class? Do they seem interested in the 

material? 
2. Do I feel that the students are learning – either new facts or new ways of 

thinking about a subject? 
3. Is there time for questions and discussion? Do students participate? 
4. Am I intellectually challenged by what is taking place in the class?  
5. Is there good rapport between students and professors?  

 

As you tour the campus, ask yourself… 
1. Are the buildings in good repair? Are the grounds well kept?  
2. Are the residence halls pleasant and quiet enough to study in? Are there 

laundry and kitchen facilities?  
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3. What’s the cafeteria like?  
4. Are the computers and lab equipment up to date and plentiful?  
5. What’s the surrounding town or city like?  

 

In an interview or information session, you could ask… 
1. Does the college have academic programs that fit my interests?  
2. Where are computer terminals located? Will I have to pay extra for computer 

time?  
3. Will I have access to special equipment (such as an electron microscope) as a 

first year student?  
4. What are the strengths and weaknesses of the college’s advising system?  
5. How many students will there be in courses I’m likely to take in my first year?  

Are those courses taught by professors or graduate assistants?  
6. What campus jobs are available for first year students?   
7. Will there be any new programs or facilities in the next two years? 
8. What are the colleges recent graduates doing now? 

 

After the Visit 
Write down your impressions 

1. Were the people you met friendly? Did they answer your questions fully and 
candidly?  

2. What do you think of the quality on instruction and the academic atmosphere?  
3. Were the students the kind of people you would like to get to know?  
4. Did you like the social atmosphere?  
5. Would you like to spend more time there?  
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College Application Process 
 
Complete an application obtained from a specific college. 
 The application form is the initial, but not the only step in applying to college. 
Requested on the application form are biographical information, questions concerning 
your extra-curricular activities, work experience, future plans, and academic and career 
interests. Almost without exception, the form will ask you your social security number, 
your school code (365431) and an application fee ranging from $20.00 to $75.00. 
You may need a recent photo.  It is important that you be honest, thorough, concise, 
neat, and attentive to directions. You may find it helpful to make a copy of the 
application form and use it for a rough draft. Type your applications. Make your best 
presentation.  
 

Apply electronically. 
 Applicants can submit an admission application electronically online through a 
school’s home page location. Remember to print a hardcopy for your own records.  
 

Write an essay if required. 
 Some colleges (especially highly selective ones) will ask you to write personal 
essays which will be read for content, organization, your ability to answer the question, 
grammar and spelling. Since the college wants the application to reflect you, your 
interests and values, how you write and how you think, completing your essay will 
require a great deal of time and energy. You will want to “put your best foot forward” 
without boasting. Suggestion: Allow your English teacher to review and critique your 
college essay. Remember to keep a copy of your essay for your own records.  
 

Ask for recommendations, if needed. 
Some colleges will require that one or two of your teachers and your counselor 
write a recommendation concerning you. It is important that you:  

~ Select a teacher that knows you well and will write a positive 
recommendation about you before you bring them the forms.  
~ Discuss the recommendation with the teacher several weeks in 
advance of the due date. If you can provide more helpful information 
about yourself to your teacher, do so.  
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~ Give the teacher the recommendation form and a list of colleges to 
which you will be applying along with deadline dates. A recommendation 
will have more credibility if you have signed the waiver of right to see the 
recommendation. Counselor’s preference:  Have the teacher’s 
recommendation returned to the counselor to submit to the institution 
as a total package.  
~ Give your counselor the appropriate secondary school report and 
plan to meet with your counselor in order to coordinate respective parts 
of the application.  

 

Complete a transcript request. 
 After completing your portion of the college application, (either a hard copy 
or online) you should also complete a “Transcript Request” form available from your 
counselor. Complete the form, have a parent sign it to release grade and testing 
information, attach it to the completed application, and return it to your counselor. 
There will be a fee for each transcript sent. The counselor will add any information 
required and take it to the Guidance Registrar, who will attach an official transcript 
containing credits, grades and test data. The application and transcript will be mailed 
together to the college by the Guidance Registrar.  
 

Turn in your completed applications to your counselor. 
 Turn in the completed application, check for application fee, and transcript 
request to your counselor. In order to meet college admission deadlines, and properly 
process your application, you are asked by the Westerville Central Guidance 
Department to submit applications to your counselor by the first week of December.  
This is necessary with a January 1 or January 15 deadline.  
 

Housing 
Most colleges send residential forms after you have been accepted. If you are allowed 
to submit them at the same time as the admission application, do so. The earlier you 
return the housing application, the better opportunity you have to secure your choice 
of living arrangements. Be aware that some deposits are non-refundable.  
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The Student Athlete 
 

To be eligible to participate in athletics in college, prescribed academic requirements 
must be met. The NCAA (National Collegiate Athletic Association) has 
established basic rules governing academics.  
Athletics seeking admission to college should follow the same admission procedures 
as other applicants. Athletes who anticipate being recruited by NCAA Division I 
and/or Division II schools must complete and submit a NCAA Clearinghouse 
Form, which is available in the guidance office, or can be found online at 
www.ncaaclearinghouse.cet . Juniors should not apply earlier than July 1 because 
sixth semester transcripts need to be on file. A fee is charged to process the form. 
Athletes need to discuss their college ideas with their coaches in order to ascertain if 
they are athletically capable to play for specific schools. Coaches in turn will 
communicate with various schools concerning athletic and academic accomplishments 
usually during second semester of the junior year. It is important that you research 
colleges in order to share a list of schools of interest with your coach.  
Counselors will help facilitate communication between prospective student athletes 
and college coaches. The initial correspondence should include and accumulative 
transcript and high school coaches’ introductory letter of support and should be sent, 
at the latest, prior to the end of the junior year.  
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COLLEGE APPLICATION ESSAY 

Why do colleges require essays? 
 
A college application includes a lot of information about you, such as grades, 
recommendations, lists of your extra-curricular activities and test scores. All of that 
information is very important and helps admission officers form a picture of your 
accomplishments and abilities. However, while it tells how other people see you, there 
isn’t much about how you see yourself. It’s the inside view – how you see yourself – 
that colleges hope to find in your essay.  
The essay performs other functions, as well, such as: 

- The essay can be a way of showing that you have researched and 
thought carefully about the college to which you are applying. It shows, 
in your own words, why you and the college would be a good “match.” 

- An essay demonstrates your writing ability, which is a key component 
to success in college. 

- In your essay, you can show that you are willing to put yourself into 
what you do. That kind of commitment is an important part of effective 
learning in college. And it shows the admission committee that you are 
someone who is willing and able to be a contributing member of a 
community of learners.  

- For selective colleges especially, the essay helps admission committees 
draw distinctions and make choices among applicants. An essay will 
rarely take an applicant out of consideration at a college, but it 
certainly can elevate an applicant in an admission committee’s eyes.  

 

Here’s advice from the people who read them! 
 Does writing a college application essay seem like a daunting task to you? For 
most people, the answer is a resounding “yes!” However, the essay is also an 
opportunity for you to show your talents and creativity to their best advantage.  
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 To help you get started, here are some insights on writing an essay from the 
people who read them every year – admission officers at ACM colleges.  
 

The essay is your chance to use your voice. 
 The essay is a living, breathing part of your application to a college. In the 
essay, you can speak in your own voice and personalize your application. Here’s your 
opportunity to show something about you that doesn’t really come across elsewhere 
in your application.  
So, step back and be reflective. Think about who you are as an individual. How do 
you view the world? What do you care about deeply? What experiences and people 
have been important in shaping you as a person? What are your aspirations in life?  
It is in such reflection that you can find your own, unique voice. That’s the voice that 
will help you write an interesting essay that only you could have written.  
 
Show your command of the basics of good writing 

Here are some key points that admission officers look for in an essay: 
- Make sure to answer the essay question and to follow all the 

instructions that are given. 
- Start off with a strong opening paragraph that captures the reader’s 

interest. 
- Use a style that you find comfortable and that is appropriate for the 

subject matter.  
- Use correct grammar, punctuation and spelling.  
- Make a point and stick to it; develop your argument or narrative.  
- Check all of your facts. Do you mention a date, place or event in your 

essay? Make sure it is correct.  
- Have you given your reader complete information, so he or she won’t be 

confused? 
- In general it is best to be succinct. If there is a recommended length for 

the essay, pay attention to it.  
- The essay should be neatly typed.  
- Remember that mistakes, especially sloppy mistakes, make it look like 

you don’t take the essay (and, by extension, the application) very 
seriously.  
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What to write about?  Where to look for an essay topic. 
 Does the application ask you to choose a topic to write about? There are as 
many (actually, many more) good topics as there are applicants. Here are some ideas 
for where you might look for an essay topic: 

- Do you have hobbies and non-school pursuits that really excite you 
and that engage your heart and mind? Writing about your out-of-
classroom interests could help bring out a part of you that’s not 
covered – or not covered completely and to your fullest advantage – 
elsewhere in your application.  

- Is there a social cause that you hold near and dear? Remember, an 
essay is not an academic paper; but a cause that you feel passionately 
about, and that has been in your thoughts and activities, might be the 
basis for a strong essay.  

- Perhaps there is an event (local, national or international) that has 
touched you in a personal way.  

- Is there an academic subject that really sparks your interests? Why 
does the subject engage you? Has it let to experiences or study 
outside of school? 

- There may be essay material that goes beyond the courses you took or 
scores on AP tests.  

 

How to handle a topic  
 Often, colleges will ask you, the applicant, to write about an experience you’ve 
had, an achievement in your life, or someone who has had a significant influence on 
your life. In handling such a topic – or, for that matter, any topic you select – go 
beyond the what and dig into the how and why. In other words, don’t settle for simply 
providing a description of an event. Take the next step and tell about the impact the 
situation had on you. For example: 

- This is a personal essay, not a travelogue. So, if you’re writing about a 
trip to another country, tell about how your experiences affected you, 
and why they were interesting or meaningful to you. In other words, the 
people reading the essay are interested in what makes you tick and how 
you got the way you are, not how the trains run in Paris. 

-  Are you writing a tribute to your grandparents and their influence on 
your childhood? Be personal and specific, not just sentimental. Explain 
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how the particular things your grandparents did or said were important 
to you.  

- Did you overcome an athletic injury and recover to perform well? A 
description of the type of cast you wore and your rehab routine is not 
likely to make a compelling essay. However, your reflections on what it 
felt like to be watching your teammates, instead of competing alongside 
them, might be the basis of a memorable essay. 

 

Possible pitfalls when writing an essay 
- Writing a poem or making a videotape in place of an essay is probably 

not a good idea, unless, you’re applying to a specialized school that 
encourages such a submission. 

- Humor can be risky, so be careful how you use it.  
- “Honor Code” rules are in effect when you write an essay, so do your 

own work and do not make things up.  
- As a practical matter, other items in the application, such as letters of 

recommendation, make it quite possible that you would be found out if 
you try to make things up. 

 
Some final tips 

- Leave some time to rewrite and revise. For the great majority of people, 
this is not an easy assignment. Start early and leave plenty of time! 
Most likely that means to give yourself weeks (not days, and certainly 
not hours) to rework your essay.  

- If your essay is longer than three pages (unless the instructions call for 
something longer), then it had better be interesting! Think hard about 
what you really want to focus on, and take out whatever gets away from 
your central point.  

- The admission committee will take your essay seriously. You should 
too! You have a lot to gain by putting in the time and effort to write a 
good essay.  
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Hints to Organize Your Efforts 

 
Get Organized 
 If you are disorganized or tend to procrastinate, learn to present a picture of a 
student who: 
 ~ Plans ahead 
 ~ Meets all deadlines (early, early, early) 
Complete and submit applications to more than one college unless you are absolutely 
sure of admission to the college of your choice. After consultation with their 
counselor, students should group applications in the following categories (individual 
circumstances vary):  
 ~ A “reach” college (wishful hope for admittance) 
 ~ A “probable” college (pretty sure of admittance) 
 ~ A “sure entry” college (clear admittance)  
 

Submit applications at the earliest possible date. 
 Make a good impression by applying early in the filing period. Early 
applications often receive more attention than applicants just meeting the deadline. 
As a result, first applicants may have an edge when it comes to admission. Such is 
especially true of “rolling admission process” colleges.  Our Westerville Central 
Guidance Department recommends that all out of state public universities 
applications be submitted as early in the fall of the senior year as possible, and no 
later than mid-November.  
 

Take time with your applications. 
 Make sure they are neat and correct. Always type or print neatly. It is 
impossible to be too neat but easy to be careless and make a poor impression. 
 Send a cover letter with the application. Explain any circumstances affecting 
your high school performance, why you chose to apply, and clarify your special talents 
and extra curricular activities if appropriate.  
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A strong essay is very important 
 Many colleges require an essay as part of the college application. The 
following are some helpful suggestions: 

~ Begin the rough draft in September; don’t wait until the last minute.  
~ Write a rough draft and make corrections regarding sentence structure, 
grammar and punctuation. Your English teacher or individual in the Writing 
Center might be able to give you some pointers.  
~ Type your final draft, then triple check to eliminate typographical errors.  

 

Recommendations may be required: plan ahead! 
 Request them early! Clarify with your references to whom recommendations 
should be sent and when they are due. Provide any helpful information such as your 
activities and anticipated college major. A rush recommendation may not be in your 
best interest.  
 
Make sure your college file is complete. 
 After the application filing period, call or write the college admission office and 
ask if any materials are needed to complete your file (scores, transcripts, 
recommendations, etc.) 
 

Take the time to leave a good impression. 
 If you have made an appointment for a college tour, keep it. If you have had a 
tour, write and thank the college admission officer. They do “keep track” of interested 
students.  
 

Notify colleges of your final selection as soon as possible.  
 In the spring of your senior year, it is important to notify colleges that have 
offered you admission and you have decided not to attend the institution. Be sure to 
thank them for their consideration. Such courtesies do help future Westerville 
Central applicants.  
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SAMPLES FOR COLLEGE CORRESPONDENCE 
 

Request for application, information and scholarships: 
 
Your Name 
Your Street Address 
Westerville, Ohio 
Date 
 
 

Director of Admission 
Name of College 
City, State Zip 
 
 

Dear Sir or Madam: 
 

Having completed my junior year at Westerville Central High School in Westerville, 
Ohio, I plan to enter college in September 200_. 
 

Please send me an application admission criteria and materials necessary to apply for 
financial aid and scholarships. 
 
 

Thank you, 
 
 
 

Sincerely, 
(Your signature) 
Your typed name 
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Rejection of College Acceptance 
 
Your Name 
Your Street Address 
Westerville, Ohio 
Date 
 
 
Director of Admission 
Name of College 
City, State Zip 
 
 
Dear Sir or Madam: 
 
As a senior of Westerville Central High School in Westerville, Ohio, I was informed 
by your office on (date) of my acceptance for admission. 
 
I am pleased to have been accepted at (college name) but have decided to attend 
another school. Thank you for your assistance in my post secondary decision making.  
 
 
Sincerely, 
 
 
(Your signature) 
Your name typed 
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College Acceptance 
 
Your Name 
Your Street Address 
Westerville, Ohio 
Date 
 
 
Director of Admission 
Name of College 
City, State Zip 
 
 
Dear Sir or Madam: 
 
As a senior of Westerville Central High School in Westerville, Ohio, I was informed 
by you on (date) of my acceptance for admission for the fall term. 
 
This letter is to inform you that I will be attending (name of college). Thank you for 
the confidence shown in me.  
 
 
Sincerely, 
 
 
(Your signature) 
Your name typed 
 
 
Early Decision Acceptance: 
A student who is accepted to a college through an early decision agreement must 
withdraw all other applications to colleges. The student should notify the colleges in 
writing and give copies of the letters to their counselor.  
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Testing for College Admission 
 

~ What tests do I need to take? 
 
~ What are PLAN, PSAT, ACT, SAT I, SAT II, and AP? 
 

- How important are they? 
- How will I interpret results? 
- What preparation do I need to do? 

 
~ What testing information should I have? 
 
~ When are the tests given? 
 
~ How do I register for these tests?  
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COLLEGE TESTING DESCRIPTIONS 
 

I. Sophomores 
~ PLAN Test 

 The PLAN test is a two hour practice version of the American College 
Testing examination. IMPORTANT: This is not a substitute for the regular 
ACT as a college admissions requirement.  
The purpose of the PLAN is to give sophomores an early start on planning and 
preparing for their future. It is a competitive activity that focuses on letting 
sophomores know where they currently stand in relation to academic skills and 
abilities, career interests and options, study skill habits, and personal needs, plans and 
goals. All sophomores should take this assessment.  
 

II. Juniors and Sophomores 
~ Preliminary Scholastic Assessment Test (PSAT / National Merit 
(NMSQT) 

 The PSAT/NMSQT is a two hour practice version of the College 
Board Aptitude Test. IMPORTANT: This test is not a substitute for the 
regular College Boards as a college admission requirement. 
The PSAT/NMSQT is recommended for juniors and sophomores who plan to 
continue their education, and by juniors seeking recognition and financial assistance 
through scholarship programs administered by the National Merit Scholarship 
Corporation. Juniors who wish to be considered for NMSC-administered 
scholarships must take the PSAT/NMSQT in October of their junior year. 
Sophomores should take the PSAT for practice.  
 

~ American College Testing Program (ACT) 
 All juniors should take the ACT test. The test measures skills and abilities 
rather than specific subject matter. It will cover English, Mathematics, Reading and 
Science Reasoning. 
Registration for the ACT must be handled by mailing the application to the 
appropriate testing company. Applications must be post marked by the deadline 
date. You can also register online at www.act.org 
The ACT test items require students to recognize and understand the basic feature 
of and concepts related to the provided information to examine critically the 
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relationships between the information provided and the conclusions drawn or 
hypotheses developed, and to generalize from given information to gain new 
information, draw conclusions, or make predictions.  
 

III. Juniors and Seniors 
~ College Boards often listed as CEEB or College Entrance 
Examination Boards.  

The SAT I: Reasoning Test (Scholastic Assessment Test) is a 3 hour, multiple 
choice test that measures  developed verbal and mathematical reasoning abilities that 
are related to successful performance in college. It is intended to supplement the 
secondary school record and other information about the student in assessing 
readiness for college level work.  
 
The Test of Standard Written English (TSWE) is a 30 minute, multiple choice 
examination administered with the SAT I. The questions evaluate your ability to 
recognize standard written English, the language of most college textbooks and, and 
the English you will probably be expected to use in the papers you write for most 
college courses. The TSWE is not an admissions test. Instead, after you have been 
admitted to college, this exam may be used to place you in an introductory English 
course that is right for you.  
 
The SAT II: Subject Tests (Achievement) are designed to measure knowledge 
and the ability to apply that knowledge in specific subject areas. Achievement tests 
are given in American History and Social Studies, Biology, Hebrew, Latin, 
Literature, Mathematics, Physics, Russian and Spanish. Except for the English 
test, each test is one hour, multiple choice, made up of questions that measure 
knowledge in one subject area and the ability to apply that knowledge.  
 
The SAT I is used as part of the admissions requirement to many colleges. Check 
their catalogs to see if they require College Boards, which month they suggest you 
take the test, and if they require only the SAT I. It may be required also as a 
scholarship qualifying test by many colleges. English and math are two that are 
suggested—with a third or more being student’s choice.  
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REMEMBER ~ If you are interested in a highly competitive college, you should 
take the SAT I in May or your junior year and the SAT II in June of your junior 
year. Then, if necessary or desirable, retakes of each may be done in the fall of the 
senior year.  
 
To help you prepare for the test, a descriptive book, taking the SAT I & II, is 
available in the career center.  
 
Registration for the SAT I or SAT II must be handled by mailing the application to 
the appropriate test company. Applications must be postmarked by the deadline 
date. You can also register online at www.collegeboard.com 
 
 ~ Advanced Placement Examinations 
Advanced Placement Examinations are three hours in length, consisting of both 
essay and objective type questions. Advanced Placement Examinations are offered 
in the following subjects: 
 
American History 
Government & Policies 
*Comparative 
*U.S. Economics 
*Micro 
*Macro 
Psychology 
European History 
Art 
*History of Art 
*Studio Art 
Music Theory 
   
   
   
   
    

Mathematics 
*Calculus AB 
*Calculus BC 
*Statistics 
Biology 
Chemistry 
Physics B 
Physics C 
*Mechanics 
*Electricity & 
Magnetism 
Computer Science 
*C/S A 
*C/S AB   
 
 
 
 

English Language &   
Comp.  
English Literature & 
Comp. 
French 
*Language Level 3 
*Literature Level 3 
Spanish 
*Language Level 3 
*Literature Level 3 
German Language 
Level 3 
Latin 
*Virgil 
*Catullus-Horace 



 38 

More than 800 institutions grant up to one year’s advanced standings for qualifying 
grades on three or more AP examinations. If you want what AP grades are 
considered acceptable by the colleges you are considering, write to the director of 
admissions of each college. Taking Advanced Placement Examinations may benefit 
you in the following ways:  
 

1. Your college or university may exempt you from beginning courses and permit 
you to elect higher level courses in certain fields.  

2. Your college may grant academic credit for your examinations and you will have 
fewer requirements to complete for graduation.  

3. You may save time and money by being granted a year of credit and 
sophomore standing for three or four AP Examinations.  

4. You have time to explore undergraduate subject areas that otherwise would 
not be available to you.  

5. You may be eligible for honors and other special programs not open to 
students who have not been given AP recognition.  

 
All AP tests are given the 2nd, 3rd weeks of May.  
Tests preparation materials are in the Career Center for you to use or checkout.  
 

 
 
 

 
 
 
 
 
 



 39 

 
 

Financing your College Education 
 

~ What is financial aid?        
 
~ Is financial aid a gift or a loan? 
 
~ How do I know if I am eligible for financial aid? 
 
~ What sources of financial aid are available? 
 
~ What does FAFSA mean? 
 
~ What kinds of scholarships are available? 
 

What is Financial Aid? 
 

Financial aid is the combination of resources which supplement what the parents and students 
are able to contribute to meet the costs of a college education. Financial need is determined by 
calculating all the various costs of the education and subtracting family contribution.  
 

Getting the Information You Need About Financial Aid 
Questions to ask colleges…….. 
 

Although the process of applying for financial aid may seem complicated and difficult, the 
financial aid officers at colleges and universities are there to help you. Don’t hesitate to contact 
them! Here are some questions you might ask: 
 

1. What kind of financial assistance does the college offer? Need based, merit based, or 
both?  

2. Can the college provide an early estimate of what our financial aid award might be?  
3. What forms are needed in order to apply?  
4. When are the financial aid applications due?  
5. What costs for a student are taken into account by the financial aid officer? Tuition, 

room, board, transportation? How about additional expenses like books, fees, 
computers and personal expenses?  
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6. What is included in the comprehensive fee? For example, do students have to pay extra 
for computer time or to attend campus events (concerts, plays, films, lectures, athletic 
events, etc.)? 

7. When will be notified about the amount of assistance we can expect? 
8. Does the institution have an appeal process to review special circumstances? 
9. Is there a commitment for financial assistance beyond the first year?  

10. How and when do we apply for financial assistance after the first year? 
11. What if we do not qualify for need based aid? Are there alternative financial options 

available?  
12. What grants, loans and work study opportunities are offered by the college itself? Are 

there any we might be eligible for?  
13. What is the average student loan indebtedness of the college’s graduates? 
14. Is there a restriction to the length of time that financial assistance will continue?  
15. How long does it typically take for a student to graduate from this college? Four years? 

Longer? 
16. What impact do scholarships from outside sources have on other financial aid?  
17. Can we apply financial aid toward off campus study program, either in the U.S. or in 

another country?  
18. What happens if our family financial situation changes substantially during the school 

year?  
19. Are there any payment options available (such as monthly or quarterly)? 

 
The types of financial aid 
 

 Financial assistance comes in several types: grants and scholarships, loans and work-
study.  Funding for financial aid comes from the federal government, private sources, and from 
the colleges and universities themselves.  

- Scholarships and grants are outright gifts of money. Most of the time, they are 
based upon need. Sometimes, though, they are awarded for academic excellence 
and promise, or for special achievements or abilities. This is also known as gift aid. 

- Loans are a significant part of most aid packages. They must be repaid, but most 
often not until after you graduate. Interest rates are usually lower than other 
types of loans. The payback period on college loans varies from two or three 
years up to 30 years.  

- Work-study is a part-time job on campus. For instance, you might work in the 
library, or as a resident advisor, lifeguard, or food-service worker.  

 



 41 

Some Financial Aid Terms 
 
Financial Aid Package – the contribution of gift aid, loans and work-study that a student 
receives.  
Comprehensive Fee - the cost of tuition, room, board and student fees charged by a college or 
university. In addition, other expenses (such as transportation and books) are added to the 
comprehensive fee to determine the cost of attendance at a college.  
Need analysis – Using information provided on the FAFSA (Free Application for Federal 
Student Aid) form and on other forms a college or university might require, the income and 
assets of both the parents and the student are analyzed. Many variables that affect a family’s 
financial situation are considered, such as the number of people in the household, number of 
children in college, state of residence, age of parents, and the types of assets and savings.  
Expected Family Contribution - the amount that the family, including the student, could 
reasonably be expected to contribute toward the cost of college education. This is determined 
by need analysis.  
Financial Need – the difference between the estimated family contribution and the estimated 
cost of attendance at a college or university. The amount of financial need is the basis for 
awarding need-based aid. 
Need-based Aid – Financial aid awarded on the basis of the financial need shown by a family, 
as determined by need analysis.  
Merit-based Aid – Financial aid awarded on the basis of factors other than financial need. 
This usually consists of scholarships awarded for academic performance or for special talents, 
such as artistic or athletic ability.  
Where to go on the web for more info: 
Here are some sites on the Web that provide further information about financial aid.  
www.finaid.org  A comprehensive web site, including explanations of different types of financial 
aid, a glossary of terms, and calculators for estimating college costs and financial aid.  
www.ed.gov/prog_info/SFA/   This portion of the US department of Education web site 
includes links to information about the FAFSA and two web publications: Funding Your 
Education and The Student Guide. 
www.ed.gov/Programs/bastmp/SHEA.htm    This page has links to the web site pf stat 
higher education agencies, which have information about financial aid programs in each state.  
www.nasfaa.org    The web site of the National Association of Student Financial Aid 
Administrators (NASFAA) has a section with financial aid information for students, parents 
and counselors.  
www.fastweb.com   Financial Aid Search through the web (fastweb) is a searchable data base 
of more then 400,000 scholarships, grants and internships. 
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           Athletes Bound for College                
 
The Student-Athlete in the Process 
The college application process takes on some special considerations for student-athletes. If 
you are a player a coach wants, the results can be very rewarding.  
Realistic Assessment 
The first and most important task which the student-athlete faces is to make a decision about 
the extent to which she/he would like to devote him or herself to athletics in college. Many 
sports in college are year round commitments. Depending on the school, the coach, and/or the 
sport, much of the student-athletes time in college will not be his own. It is important to talk to 
student athletes already in college as you decide for yourself what role you would like athletics 
to play in your college search and in your life as a college student.  
The NCAA and the Clearinghouse 
Most colleges and universities belong to the NCAA, and there are divisions of the schools 
within the NCAA. Division I institutions are the larger sports power-houses. Division I 
schools usually recruit student-athletes in more than one sport and they offer athletic 
scholarships. Within Division I are sub-divisions for football. Division II institutions also recruit 
and offer scholarship money, but not nearly as much as at Division I schools. Division III 
institutions may or may not recruit actively and they do not offer athletic scholarships.  
The NCAA has established regulations which determine whether or not a student-athlete is 
eligible to play college athletics, and these regulations differ according to Division. Students 
who have any interest in playing at a Division I or Division II school should register with the 
NCAA Initial Eligibility Clearinghouse in the spring of their junior year or in the summer 
before senior year. The student-athlete must be registered and qualified before he/she can 
play in college. 
Presenting Yourself: Be Proactive 
The student-athlete must actively pursue those institutions/programs/coaches in which 
he/she is interested in. You have to let coaches know you want to play with them.   
Send an introductory letter to coaches. In the letter, highlight your academics as well as athletic 
achievements. College coaches want good students on their teams. You might want to include a 
sports resume with your letter. Give your home coach’s name and phone number and ask for 
more information. Many coaches will follow-up with a recruiting questionnaire.  
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The Courting Process 
Depending how interested coaches are in having you join them, senior year can be a time of 
excitement and confusion.  The student-athlete must become familiar with the rules regarding 
campus visits, but at the same time, she or he must be certain to speak with student –athletes 
already playing at the schools in which she or he is interested. If you are really good, you will 
have to keep a level head during the recruiting season. Don’t let your grades or relationships 
suffer.  
The National Letter of Intent is a document sometimes used when the coach and the student-
athlete have agreed to “accept each other.” The recruiting process halts when the Letter is 
signed, but admission to the institution could still be pending. Student-athletes must always 
remember that even the best-intentioned coach has only one thing on his or he mind: the success 
of her or his team.  Remember that the admission office, not the coach, offers admission to a 
college or university. Sometimes coaches leave their schools, and you want to select the 
institution which will be right for you.   
College checklist for the Student-Athlete 
 

 What is the level of competition at the college? 
 What is the coach’s philosophy toward his sport, players, or school? 
 How long has the coach been at the institution? 
 What is the graduation rate of all athletes? 
 Do athletes have mandatory study halls? 
 Are tutors available for all courses? 
 How much time per week is required for practice? 
 What does a typical daily schedule look like? 
 What training facilities are available? 
 Is scholarship money based on performance? 
 Does the college have a history of NCAA rules violation? 
 If you need a fifth year, will the school finance it? 
 How many other students is the coach recruiting for your position? 
 Does the coach have a reputation for success in his sport? 
 Are all injuries covered by a team insurance policy? 
 Can your scholarship be affected by an injury? 
 What do current team members say about the college? The team? The Coach? 
 How does the program compare to others you are considering? 
 Were the coaches and players honest with you?  
 Were the coaches interested in academics? Did they ask about your education and 

career interests? 
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NCAA Initial-Eligibility Clearinghouse? 
 

The NCAA Initial-Eligibility Clearinghouse, located in Iowa City, Iowa, is the organization 
that handles ALL inquiries regarding an individual’s initial eligibility status. The Clearinghouse 
operates a separate website at www.ncaaclearinghouse.net which maintains and processes all of 
the initial-eligibility certifications. 
 
To register with the Clearinghouse 
Fill out the online form at the Initial-Eligibility Clearinghouse website or call NCAA 
publications hotline at 800-638-3731 and ask for a copy of the “Guide for the College-
Bound Student-Athlete” which contains the registration forms and a Clearinghouse brochure.  
 
For information on your Clearinghouse status 
For questions about whether your transcript, student release form, etc. were received, or about 
when you will be cleared, call the automated system at 877-861-3003 or 319-339-3003. You 
will need your Personal Identification Number [PIN] and Social Security number. 
  
Contacting the Clearinghouse 
If you have misplaced your PIN or need other information, contact the Clearinghouse at: 
Customer Service:  877-262-1492 or 319-337-1492 
24-Hour Voice Response:  877-861-3003 
Fax: 319-337-1556 
Mail: Initial-Eligibility Clearinghouse 
 301 ACT Drive 
 P.O. Box 4044 
 Iowa City, IA 52243-4044 
Office Hours:  8:00 a.m. to 5:00 p.m. Central Time, Monday-Friday 
 
 
 

 
NCAA DIVISION I FRESHMAN – ELIGIBILITY STANDARDS 
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All students must register with the 
NCAA Initial-Eligibility Clearinghouse 
 
The NCAA Division I initial-eligibility rules have changed. 
If you plan to enroll in any college or university in fall 2003 or after, please read this information carefully. 
For students entering any college or university during the 2003-04 or 2004-05 academic years, your NCAA 
initial eligibility will be evaluated under the new rule as described on this sheet. If you are ineligible under the 
new rule, the NCAA Initial-Eligibility Clearinghouse will automatically re-evaluate your academic record under 
the former rule to obtain your best possible result. It is not possible to mix-and-match rules. 
For example, you cannot use the 13 core-course standard of the former rule and the sliding scale from the 
new rule. 
For students entering any college or university on or after August 1, 2005, your NCAA initial eligibility will be 
evaluated using the new rule only. 
For students entering any college or university on or after August 1, 2008, your NCAA initial eligibility will be 
evaluated under the 16 core course rule as described on this sheet. 
 
THE NEW RULE: 
• INCREASES the number of core courses from 13 to 14. This additional core course may be in any area: 
English, mathematics, natural/physical science, social science, foreign language, non-doctrinal religion/ 
philosophy, or computer science. The breakdown of core course requirements is listed below. 
• CHANGES the Division I initial-eligibility index, or sliding scale. See the reverse side for the Core 
GPA/test score sliding-scale index. 
• The 16 core course rule INCREASES the number of core courses from 14 to 16. Students must complete 
three years of mathematics (Algebra I or higher), and four years of additional core courses. The 
additional core course may be taken in any area: English, mathematics, natural/physical science, social 
science, foreign language or non-doctrinal religion/philosophy. The breakdown of the requirements is listed 
below. 
 
 

 
 
* PLEASE NOTE: Computer science is being eliminated as an acceptable core-course 
area for students first entering any college or university on or after August 1, 2005. Students 
entering college on or after August 1, 2005, may not use any computer science courses in 
meeting the core course requirements. 
 
 
 
 
 
CORE GRADE-POINT AVERAGE/TEST-SCORE 

FORMER RULE 
13 Core Courses: 
4 years of English. 
2 years of mathematics (Algebra 
I or higher). 
2 years of natural/physical science 
(1 year of lab if offered by high 
school). 
1 year of additional English, 
mathematics or natural/physical 
science. 
2 years of social science. 
2 years of additional courses 
(from any area above or foreign 
language, non-doctrinal religion/ 
philosophy, computer science*). 
 

14 CORE-COURSE RULE 
14 Core Courses: 
4 years of English. 
2 years of mathematics (Algebra 
I or higher). 
2 years of natural/physical science 
(1 year of lab if offered by high 
school). 
1 year of additional English, 
mathematics or natural/physical 
science. 
2 years of social science. 
3 years of additional courses 
(from any area above or foreign 
language, non-doctrinal religion/ 
philosophy, computer science*). 

16 CORE-COURSE RULE 
(2008) 
16 Core Courses: 
4 years of English. 
3 years of mathematics 
(Algebra 
I or higher). 
2 years of natural/physical 
science 
(1 year of lab if offered by high 
school). 
1 year of additional English, 
mathematics or natural/physical 
science. 
2 years of social science. 
4 years of additional courses 
(from any area above, foreign 
language or non-doctrinal 
religion/ philosophy). 
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SLIDING SCALE —DIVISION I 
 
FORMER CORE GPA/Test Score Index 
(to be used with 13 core courses) 
Core GPA                                           SAT          
ACT 
2.500 & above                                                           820                                                                                  68 
2.475                                                                         830                                                                                  69 
2.450                                                                      840-850                                                                              70 
2.425                                                                         860                                                                                  70 
2.400                                                                         860                                                                                  71 
2.375                                                                          870                                                                                72 
2.350                                                                          880                                                                                73 
2.325                                                                          890                                                                                74 
2.300                                                                          900                                                                                75 
2.275                                                                          910                                                                                76 
2.250                                                                          920                                                                                77 
2.225                                                                          930                                                                                78 
2.200                                                                          940                                                                                79 
2.175                                                                          950                                                                                80 
2.150                                                                          960                                                                                80 
2.125                                                                         960                                                                                 81 
2.100                                                                         970                                                                                 82 
2.075                                                                         980                                                                                 83 
2.050                                                                         990                                                                                 84 
2.025                                                                        1000                                                                                85 
2.000                                                                        1010                                                                                86 
 
OTHER IMPORTANT INFORMATION 
Effective date of new rule: 
• Students first entering a collegiate institution on or after August 1, 2003, may meet the initial-
eligibility requirements under either rule. 
• Students first entering a collegiate institution or after August 1, 2005, must meet the new 14 
core course rule. 
• Students first entering a collegiate institution on or after August 1, 2008, must meet the 16 
core-course rule. 
For more information regarding the new rule, please go to www.ncaa.org. Click on “Custom 
Home Pages” and pull the menu down to “Prospect/Parent” page. 
IF YOU HAVE QUESTIONS ABOUT NCAA ELIGIBILITY, 
PLEASE CALL THE NCAA INITIALELIGIBILITY CLEARINGHOUSE AT 319/337-1492 OR 
TOLL-FREE AT 877/262-1492. YOU MAY ALSO CALL THE NCAA AT 317/917-6222. 
NCAA 18035-12/03 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
NEW CORE GPA/Test Score Index 
(to be used with 14 and 16 core courses) 
Core GPA                                             SAT        
ACT 
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3.550 & above                                                             400                                                                                37 
3.525                                                                           410                                                                                38 
3.500                                                                           420                                                                                39 
3.475                                                                           430                                                                                40 
3.450                                                                           440                                                                                41 
3.425                                                                           450                                                                                41 
3.400                                                                           460                                                                               42 
3.375                                                                           470                                                                               42 
3.350                                                                           480                                                                               43 
3.325                                                                            490                                                                             44 
3.300                                                                            500                                                                             44 
3.275                                                                            510                                                                             45 
3.250                                                                            520                                                                             46 
3.225                                                                            530                                                                             46 
3.200                                                                            540                                                                             47 
3.175                                                                            550                                                                             47 
3.150                                                                            560                                                                             48 
3.125                                                                            570                                                                             49 
3.100                                                                            580                                                                             49 
3.075                                                                            590                                                                             50 
3.050                                                                            600                                                                             50 
3.025                                                                            610                                                                             51 
3.000                                                                            620                                                                             52 
2.975                                                                            630                                                                             52 
2.950                                                                            640                                                                             53 
2.925                                                                            650                                                                             53 
2.900                                                                            660                                                                             54 
2.875                                                                            670                                                                             55 
2.850                                                                            680                                                                             56 
2.825                                                                            690                                                                             56 
2.800                                                                            700                                                                             57 
2.775                                                                            710                                                                             58 
2.750                                                                            720                                                                             59 
2.725                                                                            730                                                                             59 
2.700                                                                            730                                                                             60 
2.675                                                                            740-750                                                                      61 
2.650                                                                            760                                                                             62 
2.625                                                                            770                                                                             63 
2.600                                                                            780                                                                             64 
2.575                                                                            790                                                                             65 
2.550                                                                            800                                                                             66 
2.525                                                                            810                                                                             67 
2.500                                                                            820                                                                             68 
2.450                                                                            840-850                                                                      70 
2.425                                                                            860                                                                             70 
2.400                                                                            860                                                                             71 
2.375                                                                            870                                                                             72 
2.350                                                                            880                                                                             73 
2.325                                                                            890                                                                             74 
2.300                                                                            900                                                                             75 
2.275                                                                            910                                                                             76 
2.250                                                                            920                                                                             77 
2.225                                                                            930                                                                             78 
2.200                                                                            940                                                                             79 
2.175                                                                            950                                                                             80 
2.150                                                                            960                                                                             80 
2.125                                                                            960                                                                             81 
2.100                                                                            970                                                                             82 
2.075                                                                            980                                                                             83 
2.050                                                                            990                                                                             84 
2.025                                                                            1000                                                                           85 
2.000                                                                            1010                                                                           86 
 
 
NCAA DIVISION II 
Freshman –Eligibility Standards 
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All Student-Athletes Must Register with the NCAA Initial-
Eligibility Clearinghouse 
QUALIFIER 
Eligible to practice, compete and receive an athletic scholarship as a 
freshman. 
REQUIREMENTS: 

 Satisfy high school graduation requirements; 
 Have a grade-point average of 2.000 in 13 core academic courses*; and 
 Must achieve a 68 (sum of scores on the four individual tests) on the 

ACT, or an 820 on the SAT. 
(Note: The highest scores achieved on the verbal and mathematics section of the 
SAT or the highest scores achieved on the four individual tests of the ACT may 
be combined to achieve the highest scores) 
High –School Core Courses: 

 At least 3 years of English; 
 At least 2 years of math (at the level of Algebra I or above); 
 At least 2 years of natural or physical science (including 1 lab 

course, if offered by any high school attended by the student); 
 At least 2 years of additional courses in English, mathematics or 

natural/physical science; 
 At least 2 years of social science; and 
 2* additional academic courses in any of the above areas, or foreign 
language, computer science** philosophy or non-doctrinal religion. 
PARTIAL QUALIFIER (Does not meet the standards for qualifier.) 
Eligible to practice at institution’s home facility during freshman year. No 
competition during freshman year. Will have four years of eligibility during 
college career. May receive institutional financial aid, including an athletic 
scholarship, during freshman year. 
REQUIREMENTS: 

 Does not meet requirements for qualifier; 
 Satisfy high school graduation requirements; 
 Successfully complete the 13 core-courses (see above) with a minimum 

2.000 core course grade-point average; or 
 Attain minimum 68 ACT (sum of scores) or 820 SAT. 
NONQUALIFIER (Does not meet the standards for qualifier or partial 
qualifier.) 
Cannot practice or compete during freshman year. Will have four years of 
eligibility during college career. May not receive an athletic scholarship 
freshman year, but may receive regular need-based financial aid if the school 
certifies that aid was granted without regard to athletics ability. 
For more information about the NCAA initial-eligibility requirements, please 
refer to the NCAA Web site at www.ncaa.org. 
* Effective August 1, 2005, for students first entering a collegiate institution 
on or after August 1, 
2005, students will be required to present 14 core courses. The additional 
course may be in any area described above, with the exception of computer 
science. 
** Effective August 1, 2005, for students first entering a collegiate 
institution on or after August 1, 2005, computer science courses may not be used 
in meeting initial-eligibility requirements. 
NCAA 18035-12/03 Last Updated: January 2004 
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For the class of 2008: Division I -- 16 core courses 

If you plan to enter college in 2008 or after, you will need to present 16 core courses in the 
following breakdown: 

• 4 years of English            
• 3 years of mathematics (Algebra I or higher)            
• 2 years of natural/physical science (one must be a lab science)            
• 1 year of additional English, math or science            
• 2 years of social studies            
• 4 years of additional core courses (from any area listed above, or from foreign language, 

non-doctrinal religion or philosophy) 

Comments regarding these newly adopted rules may be sent to: academics@ncaa.org.  

Initial-eligibility waivers for students with disabilities 
Effective May 1, 2003, all students who do not meet the NCAA initial-eligibility requirements and 
who wish to apply for a waiver of those requirements must have the waiver filed on their behalf by 
an NCAA institution.  Students with disabilities will no longer be able to self-file waivers.  The 
elimination of self-filed waivers is due to the large number of such waivers filed by individuals who 
did not attend an NCAA institution and did not participate in athletics.  Also, since athletics 
department staff members are familiar with the waiver procedure and paperwork, those individuals 
are better suited to process such waiver applications in a fast and effective manner.  
ACT state test prohibition 
Prospective student athletes from the states of Illinois and Colorado should note that the ACT state 
test given to all juniors CANNOT be used for NCAA initial-eligibility purposes. 

NCAA Division I and Division II rules require that the ACT or SAT test be taken on a national 
testing date.  The state tests are not given on a national testing date and therefore cannot be used for 
NCAA initial-eligibility purposes. 

If you are a prospective student-athlete from Illinois or Colorado and have taken only an ACT state 
test, you will not be eligible to participate in intercollegiate athletics your first year at an NCAA 
Division I or II institution. 

Computer science being eliminated for core-course purposes 
Computer science courses will no longer be able to be used for initial-eligibility purposes.  This rule 
is effective August 1, 2005, for students first entering a collegiate institution on or after August 1, 
2005.  Computer science courses (such as programming) that are taught through the mathematics or 
natural/physical science departments and receive either math or science credit may be used after the 
August 1, 2005 date. 
 
Register online! 
Prospective student-athletes may register with the NCAA Initial-Eligibility Clearinghouse on-line.  
Simply go to the Initial-Eligibility Clearinghouse Web site.  By registering on-line, prospects will 
be able to view their eligibility information on-line, and will not have to call the clearinghouse for 
eligibility updates.  On-line registration saves time, and allows prospective student-athletes to view 
their eligibility status up to six weeks faster than through the paper registration process. 
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MILITARY 

 
MILITARY POSSIBILITIES: 
 
Military Academies: U.S. Air Force, U.S. Naval, and U.S. Military Merchant Marine 

• Congressional Nomination (Representative and Senator may have 5 cadets at each 
academy) 

• Request nomination forms from the congressional office. 
• Eligibility: 17-21 years of age, U.S. Citizen, unmarried and no dependent obligations, 

meet physical and academic requirements, extracurricular leadership activities and submit 
a request to the academy for a catalog and pre-candidate questionnaire.  

 
ARMY 

 
• Scholarship awards $12,600., $9,000., or $5,000. 
• Advance Course non-scholarship student receives $1,500 per year allowance. 
• Eligible students upon graduation receive a commission of second lieutenant in the 

United States Army Reserves, or National Guard (annual salary is $30,000 + and 
excellent benefits.  

• Length of commitment: 4 years active or 4 years after nuclear training or 8 years after 
flight training.  

 
NAVY 

 
• Pays full tuition for four years of college. 
• All books and instructional fees paid. 
• $150 allowance for up to 40 months.  
• Commissioned Navy Ensign or Marine Second Lieutenant. 
• Length of commitment: 4 years active or 4 years after nuclear training or 8 years after 

flight training.  
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AIR FORCE 

 
• Pays partial to full tuition, books, lab and incidental fees in pursuing engineering, science 

and math degrees.  
o Type I: Unlimited $, college of your choice 
o Type II: Maximum $9000, college of your choice 
o Type III: Full tuition, USAF specifies college. 

• $150 a month allowance while in school 
• Travel on military aircraft on a space available basis 
• Excellent “Health Professionals” scholarships 
• Commissioned second lieutenant 
• Length of commitment: 4 years active or 6 years after navigator training or 8 years after 

flight training 
 

OHIO ARMY  
NATIONAL GUARD 

 
• Length of commitment: 8 weeks basic training, 5 weeks – 6 months Advance individual 

training. After training the commitment is one weekend a month and 2 weeks a year for 6 
years. 

• G.I. Bill Benefit: $9,036 in education assistance 
• Tuition grant program: 75% of tuition to state supported community college or 4 year 

university.  
• Drill pay for weekends $149+ 
• Two week training pay per year $558+ 
• Post/Base (PX/BX) and Commissary privileges  
• Life insurance policy of $200,000 for an $18 monthly premium 
• Retirement pay after 20 years is $530 per month for life 
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HELPFUL  
COLLEGE 

RESOURCE 
INFORMATION  

GUIDE 
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COLLEGE / CAREER WEBSITES 

 
College Planning 
 
www.collegeboard.com – Includes college searches, scholarship searches, and financial aid 
calculations, also, SAT schedules and online test registration. 
www.collegeprep.com – A very informative site with tips by professionals on all aspects of 
college. 
www.collegeview.com – Virtual multi-media tours of many colleges 
www.petersons.com – A good start for college admissions information 
www.ulinks.com – College links 
www.collegexpress.com – A wealth of information about planning and applying online. Be sure 
to check with the online FAQ (frequently asked questions) about college admissions.  
www.princetonreview.com – How to get accepted in the right college for you – includes links to 
SAT information, scholarship information and online applications.  
www.college-fair.org  - Columbus Suburban College Fair. Held at the Rike Center in the fall 
and admission is free.  
 
College Testing 
 
www.collegeboard.com – College Board 
www.act.org – ACT Inc. online 
www.kaplan.com – A testing company with testing services, and provide admission information.  
www.princetonreview.com – Try out full length simulations of computerized exams. 
www.petersons.com – Information about SAT, tips, sample questions, and download free 
software.  
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Financial Aid 
 
www.ed.gov/prog-info/SFA/StudentGuide – United States of Education Student 
Guide to Financial Aid. 
The Student Guide – a comprehensive resource on student financial aid from the U.S. 
Department of Education.  Grants, loans, and work-study are the three major forms of student 
financial aid available through the federal Student Financial Assistance Programs.  Updated 
each award year, The Student Guide tells you about the programs and how to apply for them. 
 
www.fafsa.ed.gov – FAFSA Online 
 
www.educaid.com – Educaid – Student Loan Specialists. 
 
Not a bank, but a national lender that offers both federal and private loans exclusively for 
education. 
 
www.fastweb.com – Online database of over 375,000 scholarships. 
 
www.studentservices.com – Scholarships, grants and loans available. 
 
www.studentservices.com – Database of more than 180,000 scholarships, grants, fellowships, 
and loans representing billions of dollars in private sector funding for college students living in 
the United States. 
 
www.rams.com – Scholarship Resource Network.  Free search service for students along with 
the college financial information. 
 
Career Information 
 
www.jobweb.org – Occupational Outlook Handbook 

www.stats.bls.gov – Bureau of Labor and Statistics 

www.careerbuilder.com – Post you resume, look for jobs, and get advice. 

www.careerresource.net – Career Resource Center. 

www.monster.com – Job listings and/or post resumes. 
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Military Sites 

www.todaysmilitary.com – Web Guide to today’s military 

www.militarycareers.com – Jobs available in today’s military 

www.goarmy.com – United States Army 

www.navy.com – United States Navy 

www.airforce.com – United States Air Force 

www.marines.com – United States Marine Corps 

www.uscg.mil/jobs – United States Coast Guard 

www.armyrotc.com – United States Army ROTC 

www.usma.edu – United States Military Academy at West Point 

www.usna.edu – United States Naval Academy 

www.usafa.edu – United States Air Force Academy 

www.cga.edu – United States Coast Guard Academy 
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             Ohio College Website Directory 

4-Year Public Universities & Regional Campuses 
Bowling Green State University www.bgsu.edu 
BGSU-Firelands www.firelands.bgsu.edu 
Central State University www.centralstate.ces.edu 
Cleveland State University www.csuohio.edu 
Kent State University www.kent.edu 
   Kent State Ashtabula www.ashtabula.kent.edu 
   Kent State East Liverpool www.kenteliv.kent.edu 
   Kent State Geauga www.geauga.kent.edu 
   Kent State Salem www.salem.kent.edu 
   Kent State Stark www.stark.kent.edu 
   Kent State Trumbull www.trumbull.kent.edu 
   Kent State Tuscarawas www.tusc.kent.edu 
Miami University www.muohio.edu 
   Miami University Hamilton www.ham.muohio.edu 
   Miami University Middletown www.mid.muohio.edu 
Ohio State University www.osu.edu 
   Ohio State Agricultural Tech. Inst. www.ati.ohio-state.edu 
   Ohio State Lima www.lima.ohio-state.edu 
   Ohio State Mansfield www.mansfield.ohio-state.edu 
   Ohio State Marion www.marion.ohio-state.edu 
   Ohio State Newark www.newark.osu.edu 
Ohio University www.ohiou.edu 
   Ohio University-Eastern Campus www.eastern.ohiou.edu 
   Ohio University-Chillicothe Campus www.ohio.edu/chillicothe 
   Ohio University-Lancaster Campus www.ohiou.edu/lancaster 
   Ohio University-Southern Campus www.southern.ohio.edu 
   Ohio University-Zanesville Campus www.zanesville.ohiou.edu 
Shawnee State University www.shawnee.edu 
The University of Akron www.uakron.edu 
   University of Akron-Wayne www.wayne.uakron.edu 
University of Cincinnati www.admissions.uc.edu 
   Univ. of Cincinnati-Clermont www.ucclermont.edu 
   Univ. of Cincinnati-Raymond Walters www.rwc.uc.edu 
University of Toledo www.utoledo.edu 
Wright State University www.wright.edu 
   Wright State University-Lake Campus www.wright.edu/lake 
Youngstown State University www.ysu.edu 
NEOUCOM www.neoucom.edu 

Community Colleges (2-Year Public) 
Cincinnati State Tech& Comm. Col. www.cincinnatistate.edu 
Clark State Community College www.clarkstate.edu 
Columbus State Community College www.cscc.edu 
Cuyahoga Community College-East www.tri-c.edu 
Cuyahoga Community College-Metro www.tri-c.edu 
Cuyahoga Community College-West www.tri-c.edu 
Edison Community College www.edison.ohio.edu 
Jefferson Community College www.jcc.edu 
Lakeland Community College www.lakelandcc.edu 
Lorain County Community College www.lorainccc.edu 
Northwest State Community College www.nscc.cc.oh.us 
Owens Community College www.owens.edu 
Owens Community College-Findlay www.owens.edu 
Sinclair Community College www.sinclair.edu 
Southern State Community College www.sscc.edu 
Terra Community College www.terra.edu 
Washington State Community College www.wscc.edu 

4-Year Private Colleges & Universities 
Antioch College www.antioch-college.edu 
Art Academy of Cincinnati www.artacademy.edu 
Ashland University www.ashland.edu 
Baldwin-Wallace College www.bw.edu 
Bluffton College www.bluffton.edu 
Capital University www.capital.edu 
Case Western Reserve University www.cwru.edu 
Cedarville University www.cedarville.edu 
Cincinnati Bible College www.cincybible.edu 
Circleville Bible College www.biblecollege.edu 
Cleveland Institute of Art www.cia.edu 
Cleveland Institute of Music www.cim.edu 
College of Mount St. Joseph www.msj.edu 
Columbus College of Art & Design www.ccad.edu 
Defiance College www.defiance.edu 
Denison University www.denison.edu 
Franciscan Univ. of Steubenville www.franciscan.edu 
Franklin University www.franklin.edu 
Heidelberg College www.heidelberg.edu 
Hiram College www.hiram.edu 
John Carroll University www.explore.jcu.edu 
Kenyon College www.kenyon.edu 
Kettering College of Medical Arts www.kcma.edu 
Lake Erie College www.lec.edu 
Lourdes College www.lourdes.edu 
Malone College www.malone.edu 
Marietta College www.marietta.edu 
Mercy College of Northwest Ohio www.mercycollege.edu 
Mount Carmel College of Nursing www.mccn.edu 
Mount Union College www.muc.edu 
Mount Vernon Nazarene University www.mvnu.edu 
Muskingum College www.muskingum.edu 
Myers University www.dnmyers.edu 
Notre Dame College www.notredamecollege.edu 
Oberlin College www.oberlin.edu 
Ohio Dominican College www.ohiodominican.edu 
Ohio Northern University www.onu.edu 
Ohio Wesleyan University www.owu.edu 
Otterbein College www.otterbein.edu 
The College of Wooster www.wooster.edu 
The University of Findlay www.findlay.edu 
Tiffin University www.tiffin.edu 
University of Dayton www.udayton.edu 
University of Northwestern Ohio www.unoh.edu 
University of Rio Grande www.rio.edu 
Urbana University www.urbana.edu 
Ursuline College www.ursuline.edu 
Walsh University www.walsh.edu 
Wilberforce University www.wilberforce.edu 
Wilmington College www.wilmington.edu 
Wittenberg University www.wittenberg.edu 
Xavier University www.xavier.edu 

Technical Colleges (2-Year Public) 
Belmont Technical College www.btc.edu 
Central Ohio Technical College www.newarkcolleges.edu 
Hocking College www.hocking.edu 
James A. Rhodes State College www.rhodesstate.edu 
Marion Technical College www.mtc.edu 
Muskingum Area Technical College www.matc.tec.oh.us 
North Central State College www.ncstatecollege.edu 
Stark State College of Technology www.starkstate.edu 
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GRADUATION   CHECKLIST 
 

It is highly recommended and important that students monitor their progress toward graduation.  This checklist is 
designed to assist each individual student in tracking their credits.  A minimum of 24 credits, in designated areas, 
are required. 
ENGLISH, 4 Credits   _______ English Credit 
     _______ English Credit 
     _______ English Credit 
     _______ English Credit 
MATHEMATICS, 3 Credits _______Math Credit 
     _______Math Credit 
     _______Math Credit 
SCIENCE, 3 Credits   _______Physical Science Credit 
     _______Life Science Credit 
     _______Science Elective 
SOCIAL STUDIES, 3 Credits _______World History I 
     _______World History II 
     _______U.S. & Global History 1 
     _______U.S. & Global History 2 
     _______U.S. & Global History 3 
     _______American Government 
BUSINESS / FINE ARTS / 
WORLD LANGUAGE / 
TECH, 1 Credit   _______1 Credit or 2 half credits 
HEALTH AND P.E., 1 Credit _______Semester of P.E. (.25) 
     _______Semester of P.E. (.25) 
     _______Health (.50) 
OHIO NINTH / TENTH 
GRADE TEST   _______Writing 
     _______Reading 
     _______Math 
     _______Citizenship 
     _______Science 
ELECTIVES: 

WORLD LANGUAGES  ___________  ___________  ___________  ___________   
MUSIC    ___________  ___________  ___________  ___________   
OTHER    ___________  ___________  ___________  ___________   
 
COLLEGE PREPARATORY TESTING __________ACT 
       __________SAT 
AREA OF INTEREST:  
_____________________________________________________________________ 

 
 

* = completed 
IP = in progress 
SS = summer school 
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WESTERVILLE   CENTRAL   HIGH   SCHOOL 
ACTIVITIES    RESUME 

 
Name:  __________________________________________________________                 
GPA:  ____________________ 
 
Social Security Number:  ____________________________________________  
Rank:  _____________________ 
 
School Activities   (list in order of importance) 
 

Activity Position Honors Dates Time 

     

     

     

 
Community Activities 
 

Activity Position Honors Dates Time 

     

     

     

 
Employment History 
 

Employer Position Honors Dates Time 

     

     

     

 
Talents / Hobbies 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
Travels, Vacations and Summer Experiences 
___________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
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CAMPUS   VISIT   NOTES   AND   IMPRESSIONS 
 

What makes a college or university a good place for you?  Her e is some criteria you may want to use when selecting a range of 
colleges.  Your choices might change as you learn more about schools. 
 

Name of College: 

Location: 

Travel Experience: 
 

Date  of  visit: 

School  size: 

Name  of  interviewer: 
 

Cost: 

Campus  facilities: 
 
 

Academics: 
 
 
 
 

Technology: 
 
 
 
 

Activities: 
 
 
 
 
 
Student  body: 
 
 
 
Student  life: 
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Athletics: 
 
 
 

Overall  impression: 
 
 
 
 

What did you like the least? 
 
 
 
 
Other  facts you wish to remember about this college: 
 
 
 
 

Overall assessment of how this college would fit you: 
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QUESTIONNAIRE FOR COLLEGE RECOMMENDATIONS 
 
This form should be completed as thoroughly as possible with a clear overview of your high school accomplishments 
and experiences as well as your plans for the future.  Once the questionnaire is completed, make copies so you can 
give them to teachers you ask to write letters of recommendation.  Also, give a copy to your guidance counselor to 
assist in representing you in the college admission process. 
 
Name:_________________________________________________________   
Date_____________________________ 
   (Please Print Clearly) 
 
Guidance Counselor: 
_______________________________________________________________________________ 
 
 
On each question, mark the appropriate choice or choices: 
 
 
1.  When I think of next year, I am planning to go to: 
  _______4 Year College 
 Where?________________________________________________ 
  _______2 Year College 
 Where?________________________________________________ 
  _______Work 
  _______Military 
  _______I don’t know 
 
2.  During high school, I took 

 
  _______Just the courses I needed to graduate 
 
  _______College Prep courses 
 
  _______Honors courses 
 
3.  My favorite classes were: 
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4.  I participate in activities: 
 
  _______Sports  
 What?_________________________________________________ 
 
  _______Music  
 What?_________________________________________________ 
 
  _______Clubs  
 What?_________________________________________________ 
 
  _______Other  
 What?_________________________________________________ 
 
5.  I did community service through: 
 
  _______My Church 
 
  _______Key Club / Interact Club 
 
  _______A community organization.    
Which one?____________________________________________ 
 
6.  Away from school, I spend my time: 
 
  _______Working  
 Where?________________________________________________ 
 
  _______Doing  
 What?_________________________________________________ 
 
7.  To describe myself, I would use the words:     (Example:  curious/happy/outgoing/shy, etc.) 
 
8.  Regarding financial aid: 

 I plan to apply for scholarships 

  _______All kinds 
 
  _______Those relating to my possible 
major_________________________________________________ 
 
_______FAFSA  (Free Application for Federal Student Aid) 
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9.  Applying for College: 
 
  _______I plan to apply to state colleges 
 
  _______I plan to apply only to private colleges 
 
  _______I plan to apply to both 
 
10.  I would like these teachers/coaches/guidance counselors to write letters of recommendation for me: 
 

1. ________________________________________________________________ 
2. ________________________________________________________________ 
3. ________________________________________________________________ 
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College Application Checklist 
 
 

 

Checklist College Name College Name College Name Counselor/Teacher 

     

Applications     

 Request info./ application     

 Regular application deadline     

 Early application deadline     

Grades     

 Request HS transcript sent     

 Request  midyear grade reports sent     

Test Scores     

 ACT / SAT I required     

  SAT II required     

  Send ACT / SAT I / II Scores     

  Send AP Scores     

Letters of Recommendation     

 Request recommendations (1 month ahead)     

  Send thank you notes to recommenders     

Essays     

 Write Essays     

 Proof essay/s for spelling & grammar     

 Have two people read you essay/s     

Interviews     

 Interview at college     

 Alumni interview     

 Send thank you notes to interviewer/s     

Send & Track Your Application     

 Make copies of all application materials     

 Apply online     

 Include application fee     

 Sign application     

 Mail via certified mail and /or return receipt     

 Confirm receipt of application materials     

 Send supplemental material, if needed     
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GOOD LUCK! 
 

 

 

 
 

 

Financial Aid Forms     

   Priority financial aid deadlines     

 Regular financial aid deadline     

 Mail FAFSA     

 Mail PROFILE , if needed     

 Mail institutional aid form, if needed     

 Mail state aid form, if needed     

After You Send Your Application     

 Receive admission letter     

 Receive financial aid award letter     

 Send deposit     



 66 

GLOSSARY 
ACT:  American College Testing; a college entrance exam for upperclassmen required by most Midwestern 

institutions. 
 

A.P.:  Advanced Placement tests are available to students who have enrolled in high school advanced placement 
            courses.  The college determines what credit will be given for specific scores (1-5). 
 
Application:  A formal document acquired from a specific institution which must be completed by the student, 

          signed, and returned by a specified deadline. 
 
Candidate Notification Date:  The date by which a college notifies a student of the admission decision. 
 
Candidate Reply Date:  The date by which the student must notify the college of enrollment intention, May 1. 
 
CEEB:  College Entrance Examination Board which administers the PSAT, SAT I, and SAT II. 
 
Class Rank:  A measure of academic performance determined by grade point average as compared to other 

          members of the entire class. 
 
Deferral:  An admission decision postponed pending more information. 
 
Direct Loan:  The federal government funds the money for this program.  Loans are administered through the 

            Federal Stafford Loan and the Federal PLUS Loan. 
 
Early Decision:  An early application process that means a binding commitment to attend. 
 
Expected Family Contribution:  The amount of money that the student’s family is expected to contribute 

toward the cost of attendance. 
 
FAFSA:   A free application for federal student aid.  The federally approved application that is the 

        basic needs analysis form.  This form must be completed by the parents as soon as possible after 
       January 1 of the student’s senior year and submitted to the College 

Federal Aid Package:  The financial aid award to a student from a combination of two or more forms of financial 
            aid (grants, scholarships, employment and .or loans). 

 
Federal Stafford Loan:  A program in which a student may borrow long–term loans from a bank or other financial 

institution. 
 
Financial Aid Application:  A federally approved application that collects household and financial information to 

     be used to calculate the expected family contribution. 
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Gift Assistance:   Student assistance in the form of a scholarship, grant or tuition waiver. 

G.P.A.:  Grade point average which is cumulative and refigured each semester. 

Matriculate:  To enroll in a college. 

National Reply Date:  All students must notify each college that accepts them whether or not they 
            are accepting or rejecting the college offer.  National Reply Date – May 1. 

Pell Grant:  The largest of the federal grant programs, eligibility is determined after the student 
         files the FAFSA.  The Pell Grant is a need-based grant that does not have to be 
         repaid. 

PLAN:  Preliminary ACT designed for sophomores with additional items to define study skills 
  and career interest areas. 

PSAT/NMSQT:  Preliminary SAT I designed for juniors and is the determining qualifier for 
            National Merit Award. 

Rolling Admission:  Admission decisions are determined on an ongoing basis as applications are 
       received.  Notification of the decision is usually 4 to 6 weeks. 

SAT I:  Reasoning Test – Scholastic Assessment Test; a college entrance test for upperclassman 
          required by many Eastern schools. 

SAT II:  Subject Tests – These tests are specifically required by some selective institutions which 
     evaluate a variety of academic areas.  English, Math and a language or 
     social studies test are usually required. 

Subsidized Federal Stafford Loan:  A low variable interest loan based on financial need. 

Unsubsidized Federal Stafford Loan:  A low variable interest loan NOT based on financial need. 
                Scholarship Service or the American College Testing 
                Service for processing. 
 

 


